
 
Worthing Childminding Association 

www.magicminders.co.uk  
 

Magic Minders Drop-in Risk Assessment - Worthing Town Football Clubhouse, Palatine Road, BN12 6JN 
 

Area of Potential 
Hazard 

Risks How will the risk be managed? How can children be involved in 
managing the risk? 

Fire or other 
emergency 

Burns and injuries 
Difficulties exiting the building as 
lift cannot be used in the event of 
fire 

A committee member is designated to take responsibility for 
the register (usually the Treasurer) and contacting 
emergency services (usually the secretary). 
All adults sign the register on arrival and when leaving 
Adults are aware of fire exit locations, which are clearly 
marked, the evacuation procedures and fire assembly point 
Adults have contingency plans in place for safe evacuation 
when lifts are out of use, including for non-walking children 
Emergency evacuation practices are undertaken annually 

Childminders/assistants/nannies use 
age/developmentally appropriate 
instructions to explain what children 
should do if they hear an alarm. 

Stairs Adults or children tripping or 
falling  

Childminders/assistants/nannies supervise their own/minded 
children and are vigilant.   
The lift is used if possible  
Childminders/assistants/nannies teach children to climb 
stairs safely and use handrail 

Children climb stairs in a safe manner, 
holding handrail or adult’s hand.  
Children go down on their bottom if 
unable to climb on two feet  

Lifts Trapped fingers etc. in doors 
Adults and children separated if 
lift doors close 
Lifts failing with people inside 

Childminders/assistants/nannies supervise their own/minded 
children and are vigilant.  
Childminders/assistants to risk assess and determine who 
should enter the lift first, themselves or children. Adults 
control lift doors and ensure children stand away from the 
doors once inside. 
Adults have mobile phones and are able to use the lift 
emergency alerts. 
WTFC ensure lifts are well maintained, in good working order 

Children to follow 
childminder/assistant/nanny’s instructions 
regarding who should enter the lift first, 
not to touch the control panel and keep 
out of reach of the lift doors 

Doors and exits  Children being able to exit doors 
and leave the room unnoticed 

Committee ensure the door to the side room is always locked 
ensuring one exit. 

Children do not to play near the entrance 
and understand they must not leave the 



All Childminders/assistants/nannies ensure children are 
within sight at all times, and do not play near the entrance 
area.  
Childminders/assistants/nannies supervise their own/minded 
children and are vigilant.   

room without their 
childminder/assistant/nanny 

Toilets Children unattended in the 
bathrooms, getting locked in 

Children always accompanied by their 
childminder/assistant/nanny to the bathroom 
Childminders/assistants/nannies supervise their own/minded 
children and are vigilant.   

Children always ask their 
childminder/assistant/nanny when they 
need to use the toilet 

Hot drinks and 
food from cafe 

Scalds and burns Adults use lids on all hot drinks and hot drinks and food are 
kept out of reach of children – not left on the floor 
Childminders/assistants/nannies supervise their own/minded 
children and are vigilant.   

Children are aware they must take extra 
care around adults with hot drinks/food, 
especially around the café area 

Lost or 
unsupervised 
children  

Childminder/nanny cannot find 
one of their children or child 
cannot find their 
childminder/assistant amongst all 
the people in the hall.  

Children wear stickers with their name and 
childminder’s/nanny’s name on it whilst at group 
Committee members wear ID badges. 
childminder/assistant/nanny will alert committee member of 
lost child, who will coordinate a search  
Childminders/assistants/nannies supervise their own/minded 
children and are vigilant.   

Children tell 
Childminders/assistants/nannies if they 
lose their sticker 
Children are taught to ask another adult if 
they are ‘lost’, and look for adults wearing 
committee badges 
 
 

Play equipment Children falling or tripping 
Injuries on equipment 
Broken resources causing injury, 
small parts swallowed 

Children use equipment correctly and are supervised by their 
childminder/assistant Committee ensure all equipment is 
erected safely and that resources are intact when setting up.  
Large equipment is placed on soft mats. 
Attendees bring any broken resources to the attention of a 
committee member 
childminder/assistant/nanny always brings their own first aid 
kit. WTFC First aid box is also available. Accident book is 
completed if injury occurs, and childminder completes their 
own accident record.  
Accident records are reviewed regularly to note any repeated 
areas of concern 

Children tell an adult if they break 
anything or find a resource that has been 
broken, or if they have been hurt 
 

Stacked chairs Chairs falling on children, children 
falling from stacked chairs 

Adults do not allow children to climb on stacked chairs or 
play near/under them.  
Childminders/assistants/nannies supervise their own/minded 
children and are vigilant.   

Children not to climb on or under stacked 
chairs 



Handbags/ 
Changing bags 

Children accessing personal 
possessions or dangerous items, 
e.g. medication from bags 

Handbags and change bags are kept out of sight or reach and 
not left on the floor 
Childminders/assistants/nannies supervise their own/minded 
children and are vigilant.   

Children do not touch other people’s 
possessions 

Buggies/ prams Children climbing into buggies/ 
buggies tipping over, trapping 
fingers 

Buggies are placed at side of hall  
Childminders/assistants/nannies supervise their own/minded 
children and are vigilant.   

Children do not play in or with buggies 

Art and Craft Materials may be a risk due to 
child’s age or development 
Small parts - choking 
Putting paint or glue in their 
mouth, small objects up nose/in 
ears 

Children do not access the craft area unaccompanied 
Dropped items are cleared up immediately  
Childminders/assistants/nannies supervise their own/minded 
children and are vigilant.   

Children pick up any items they drop, or 
tell an adult if they do 

Children’s 
behaviour 

Hitting, biting, pushing etc. Childminders/assistants/nannies closely supervise their 
own/minded children and are vigilant.   
Adults advise a child’s childminder/assistant/nanny (or 
committee member) if they notice a child behaving in an 
inappropriate or dangerous manner 

Children will tell own 
childminder/assistant/nanny if they are 
hurt 

Food; snack time Food allergies/intolerances: 
anaphylaxis  

Childminders/assistants/nannies serve own/minded children 
with snacks and ensure other children do not take food or 
drink from each other or food that has been dropped or left 
on the floor 
Childminders/assistants/nannies supervise their own/minded 
children and are vigilant.   

Children only consume food or drink 
served to them by their 
childminder/assistant/nanny and will not 
eat other children’s leftovers 

Small objects left in 
the hall/ on floor 
by other users 

Choking/ children placing items in 
ears/nose etc 

Hall is checked when setting up. 
Childminders/assistants/nannies supervise their own/minded 
children and are vigilant.   

Children will tell adults if they find a small 
object 

Unhygienic 
equipment 

Body fluids on equipment/floor Adults are vigilant and alert. 
Any dirt or mess is cleaned immediately 

Children tell adults if they see any mess on 
the floor/ equipment 

Wet floor Drinks spilt at snack time; other 
spillages: slips and injuries 

Adults are vigilant and alert 
Spills are wiped up as soon as they occur or are noticed 

Children give their drinks to own 
childminder/assistant/nanny when 
finished and tell an adult if they notice a 
wet floor 

Other people 
attending the 

Safeguarding: inappropriate 
adults having access to and 

All members have access to the membership conduct policy, 
drop-in policy, group safeguarding policy, whistleblowing 

Children tell their 
childminder/assistant/nanny if the 



group (non-
members/ visitors) 

harming/abusing children; 
children abducted  

policy and this risk assessment via the group website. Policies 
are also emailed to members on request 
All members have their own policies and risk assessments in 
place.  
The drop-in is only open to members and those invited by a 
committee member. Committee members ensure that non-
members or any other visitors are accompanied at all times. 
Childminders/assistants/nannies supervise their own/minded 
children and are vigilant.   

behaviour of any adult makes them 
uncomfortable, scared or upset 

Balcony Unable to see children; children 
climbing the balcony and 
falling/injury 

The balcony is closed off, except for specific organised 
activities, where an adult is present and supervising at all 
times 
Childminders/assistants/nannies supervise their own/minded 
children and are vigilant.   

Children do not go on the balcony without 
an adult 

 
‘Adult’ refers to anyone aged 16y or over, including childminders and their assistants and nannies.  
 
Childminders/assistants/nannies at the group have a collective responsibility to ensure the safety of all children attending the group. 

 
The hall is used by other users and members of the public throughout the week, and although as a group we do not use any toys or equipment with small parts (other 
than arts and craft), other users may do so. We do check the hall as we set up for group, but it is impossible to be certain that all such objects have been removed. 

 
IN THE EVENT OF A FIRE OR OTHER EMERGENCY REQUIRING EVACUATION:  

• The Secretary or designated committee member for that day will contact the emergency services if the centre manager has not already done so. 
• Childminders/assistants/nannies and any other adults should calmly locate any children they are responsible for and vacate the building with them by the 

nearest fire exit (to the left of the café and the main stairs) in an orderly manner, and gather at the fire assembly point at the far end of the car park. 
• Adults should be aware of any children who have not been located by their childminder/assistant/nanny and assist them in exiting the building and finding their 

childminder/assistant/nanny or if this is not possible, bringing them to the register holder. 
• Adults must not stop to collect personal belongings or buggies.  
• Adults and children must not use the lift.  
• The Treasurer or designated committee member for that day will collect the register and check this once everyone is gathered at the assembly point 

o If anyone who is marked on the register is found to be not present the emergency services will be alerted.  
• No one may return inside the building until told it is safe to do so by the emergency services. 
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